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	Personal Learning Plan to Level Up
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	Mode:
	From: Intermediate High
	To: Advanced Low

	Interpersonal
Communication
	I can participate with ease and confidence in conversations on familiar topics. I can usually talk about events and experiences in various time frames. I can usually describe people, places, and things. I can handle social interactions in everyday situations, sometimes even when there is an unexpected complication.
	I can participate in conversations about familiar topics that go beyond my everyday life. I can talk in an organized way and with some detail about events and experiences in various time frames. I can describe people, places, and things in an organized way and with some detail. I can handle a familiar situation with an unexpected complication.

	
	Can Do Statements
	Suggested Activities

	
	I can participate in conversations on a wide variety of topics that go beyond my everyday life. 
· I can explain absentee and sick leave policies and answer questions about them. 
· I can explain current issues, such as leash laws, school dress codes, drinking age, or speed limits. 
· I can discuss what is currently going on in another community or country. 
· I can _______________________
	· Working with a classmate or sibling, discuss a controversial issue such as a school rule or a local law (like school uniforms, no cell phone policies or the drinking or driving age). Describe what the rule/law is and why you think it was made a rule/law. Explain why you disagree or agree with the rule/law and, if your partner disagrees, try and convince them why they should change their mind. For suggested issues, the Pro/Con site has over 50 possible topics. 
· Find an article or news story about a current event discuss the story with a classmate or family member. Explain the issue that is covered and discuss why you think it is interesting or important. If you have an opinion about the issue, share your opinion.   

	
	I can compare and contrast life in different locations and in different times. 
· I can explain how life has changed since I was a child and respond to questions on the topic.
·  I can compare different jobs and study programs in a conversation with a peer. 
· I can explain how technology has changed our lives while discussing this topic with another. 
· I can ______________________
	· Partner with a classmate and interview each other about what, when you were little, you used to want to be when you grow up and what you want to be now that you’re older. 
· Partner with a classmate and have a discussion about how cell phones impact your lives. Explain how important or unimportant cell phones are in your life. Could you live without your cell phone? Has the importance of cell phones in your lives changed as you’ve gotten older? Are the changes over time good or bad for society?

	
	I can resolve an unexpected complication that arises in a familiar situation. 
· I can rearrange my itinerary, such as flights, pick-up times, and appointments when I experience travel delays. 
· I can tell a friend how I’m going to replace an item that I borrowed and broke/lost. 
· I can explain why I was late to class or absent from work and arrange to make up the lost time. 
· I can _______________________
	

	
	I can conduct or participate in interviews. 
· I can interview for a job or service opportunity related to my field of expertise. 
· I can interview someone about his/her professional interests and activities. 
· I can _______________________
	
· Find a business owner who speaks your language and ask them to give you a Mock Interview (practice interview) for a job at their business.
· Use the Story Corps app in order to record an Interview with a friend or a family member who was born in another country about their story of immigrating to the United States. Why did they choose to leave home? How did they decide on the city they live in now? What were their hopes and fears? How has their experience been?

	
	Suggested Tips to Level Up

	
	· Record your conversation (if you have a cell phone, the Voice Recorder app is perfect) so that you can review it later and identify ways to level up your language proficiency.

· Be a good listener and ask follow-up questions.  Rather than just asking “Why?” try to use longer, more articulate questions by including part of the speaker’s last statement in your questions. 
· For example, if you are interviewing a classmate who tells you, “When I was little, I wanted to be a lawyer or a banker so I could be rich. Now I want to be a social worker.” A great follow-up question might be: “It sounds like making money used to be really important to you when you were younger. What caused you to change your mind about the importance of making lots of money?”

· Vocabulary: Use a broad range of vocabulary. Try not to repeat the same words. When possible, use similes and think of ways to communicate your idea using different words. For example, when discussing whether or not you agree with the driving age being 16 years old, rather than only using the word “car” you can also say automobile, vehicle or the type of car (such as truck, SUV, sedan).

· Text Type: Understand and speak in longer conversations. Go beyond speaking in sentences and attempt to speak in well-organized paragraphs. When listening, ask questions to get additional details from the speaker.

· Communication Strategies: Maintain longer conversations using strategies such as
· Request clarification (“What do you mean by that?” “Can you say more about that?”)
· Repeat or Restate what the speaker says (If your partner has just told you that a dress code rule is good for schools, you restate, “So you think the dress code rule is a good thing.”)
· Rephrase (“I hear you saying that you think a dress code rule is beneficial for schools”)
· Circumlocute. If you can’t think of the word you want to say, use other word to talk around it and still communicate your idea without using English.  For example, if you can’t think of the word for “law” you could circumlocute by saying “the rule that police enforce.”

· Functions: Practice speaking with ease and confidence. Include descriptions about the past, present and future in order to demonstrate your ability to speak about multiple time frames.





	Mode:
	From: Intermediate High
	To: Advanced Low

	Presentational
Speaking
	I can make presentations in a generally organized way on school, work, and community topics, and on topics I have researched. I can make presentations on some events and experiences in various time frames.
	I can deliver organized presentations appropriate to my audience on a variety of topics. I can present information about events and experiences in various time frames.

	
	Can Do Statements
	Suggested Activities

	
	I can deliver short presentations on a number of academic and workplace topics. 
· I can present an explanation for a work or school process, project, or policy. 
· I can provide a rationale for the importance of certain classes, subjects, or training programs. 
· I can present a summary of an action plan or annual report for a club or work group. 
· I can _______________________
	· Volunteer for a school club by reviewing its meeting notes and record an audio file in your language that the club can share on its website.  Include details that will be interesting to club members’ families who speak your language. 
· After a school assembly, volunteer for your school journalism club by recording a report in your language to summarize the main points of the meeting for classmates and their families.
· Create a presentation that explains your school’s graduation requirements to new students who speak your language. 

	
	I can deliver short presentations on social and cultural topics. 
· I can present an explanation for a social or community project or policy. 
· I can give a presentation about the importance of certain social and cultural practices.
· I can give a presentation on traditions related to social events such as homecoming, graduation, marriages, funerals, etc.
· I can present a summary of an action plan or annual report for a community or social organization.
· I can _______________________
	· Prepare a Pecha Kucha presentation (20 slides, you speak about each for 20 seconds so the whole presentation is 6:20) that summarizes a volunteer experience or other important event in your life. 
· Think about what you love about your culture and share your enthusiasm by creating a presentation that explains it to others. Be sure to include historical information, explain details that will be new to people from other cultures and offer descriptions about what you personally like about the culture you are sharing. Using Voicethread could be a great way to include both pictures and audio. 


	
	I can explain issues of public and community interest, including different viewpoints. 
· I can present reasons for or against a position on a political or social issue. 
· I can make a presentation related to public health or safety. 
· I can present a position during a formal debate. 
· I can make a presentation promoting an event, a service, or a product. 
· I can _______________________
	· Create a commercial to promote an upcoming event you are excited about at your school (such as a play, a dance, a sporting event or club meeting). 
· Record a Vlog in which you take a stand on a controversial issue that is important to you.  Explain the reasons to support your opinion and include detailed descriptions. 
· Create a PSA (Public Service Announcement) that promotes responsible behaviors that are important to you. Topics could include recycling, bullying, smoking, etc.  

	
	I can deliver presentations for a specific audience. 
· I can deliver a presentation to my classmates or colleagues. 
· I can make presentations about special opportunities such as internships and study abroad. 
· I can provide an explanation about a process or procedure such as obtaining a driver’s license, submitting an application for college admission, applying for a scholarship financial aid, etc. 
· I can present an overview about my school, community, or workplace. 
· I can _______________________
	· Volunteer at your school to make an instructional video for parents who speak your language in which you explain the college application process. Include information about important dates and forms, such as the FAFSA. 
· Make a video tutorial to help parents who speak your language learn about using a system at your school, such as how to check their kids’ grades.  Use a tool like Screencastify to make a screencast that records a video of what is on your screen and the instructions you speak into the mic. Pay attention to small details as well as to your organization so that the tutorial follows a logical order.
· Help new students to your school by creating an orientation video that welcomes them to the building, shows them how to get to classes and important places like the cafeteria and gives helpful tips (how to get to class on time, which adults to ask for help with specific problems, where to find the Lost & Found, etc.).

	
	Suggested Tips to Level Up

	
	· When presenting about present and future topics, try to also present examples of past events and include descriptive details. 

· Notice when you are describing events that include details about one culture that are different from the culture of the language you are speaking. Add in your own explanations about the culture to make the events more relatable to your listeners.

· When you describe what is important, expand on your point by sharing why it is important.  Give examples for your listeners. 

· If you express an opinion, support your argument with detailed evidence. Analogies are also great ways to support an opinion through storytelling. 

· Make connections between school and career by pointing out that skills acquired in school are helpful in the workplace or that workplace issues are learned in school.

· Go beyond simple sentences to produce full paragraphs that are organized and detailed
.
· Remember when you speak to use formal and professional language when possible. Advanced level speakers make a conscious effort to self-edit and correct themselves. 



	Mode:
	From: Intermediate High
	To: Advanced Low

	Presentational
Writing
	I can write on topics related to school, work, and community in a generally organized way. I can write some simple paragraphs about events and experiences in various time frames.
	I can write on general interest, academic, and professional topics. I can write organized paragraphs about events and experiences in various time frames.

	
	Can Do Statements
	Suggested Activities

	
	I can meet basic school and academic writing needs. 
· I can revise class or meeting notes that I have taken for distribution. 
· I can draft and revise an essay or composition as part of a school assignment. 
· I can write an abstract for a science fair project, research study, or conference. 
· I can write summaries or annotations for a research project. 
· I can _______________________
	· Write an essay or short story in your language and post it to Medium. Share the link to your post with friends and family who speak your language and request feedback. Use the feedback to go back and revise your post to make it even better.
· When a teacher assigns group projects that are presented to the whole class, write a summary in your language about each group’s project. Include details about the groups’ main ideas, the quality of their supporting evidence, your evaluation of their presentation styles and ways in which they could improve.
· Take notes during a meeting (perhaps for a school club) and type the notes in your language so that you can share them with classmates on Facebook.

	
	I can meet basic work and career writing needs. 
· I can write an informational memo about a project or event. 
· I can write summaries or a multi-step work plan for a new project. 
· I can write brief job descriptions or performance reports. 
· I can revise for distribution meeting notes that I have taken. 
· I can draft and revise a resume or cover letter. 
· I can _______________________
	· Volunteer to create job descriptions in your language for each of the officer positions in a school club. Describe the job and its responsibilities. Give examples of the types of activities each job requires.
· Create a version of your resume in your language. Share it with an employer who also speaks your language and ask for feedback. Use their feedback to revise and improve your resume.
· Create a step-by-step tutorial in your language that explains how to do an important process.  Some processes include: describe a computer process like how to use an app or program, how to go about trying out for a school sport or play, the proper way to cite sources in an essay. Using a tool like Google Slides, you can include pictures or screenshots to illustrate each step.

	
	I can meet basic social and civic writing needs. 
· I can manage and edit an online journal, blog, or discussion forum. 
· I can write an article about an event or project of a club or group. 
· I can write a letter of advice or letter to the editor on a social, civic, or political issue. 
· I can prepare reports and online communications for a social club, community, or political group. 
· I can________________________
	· Write reviews (on a site like Yelp) in your language about the places you visit (restaurants, stores, museums, etc.). Be detailed and descriptive about the ambiance, the staff, quality of their products and services and whether they are a good deal. You can also review your favorite apps in the App Store, books you’ve read on Good Reads and movies you’ve seen on Fandango.
· Find a newspaper that is published in your language and submit a letter to the editor about an issue that is important to you. Express your opinion and offer evidence to support your point of view.
· Write a letter in your language to an elected official encouraging them to support an issue that is important to you. Express why they should support it and offer detailed evidence to support your claims.


	
	Suggested Tips to Level Up

	
	· When presenting about present and future topics, try to also present examples of past events and include descriptive details. 

· Notice when you are describing events that include details about one culture that are different from the culture of the language you are speaking. Add in your own explanations about the culture to make the events more relatable to your listeners.

· When you describe what is important, expand on your point by sharing why it is important.  Give examples for your listeners. 

· If you express an opinion, support your argument with detailed evidence. Analogies are also great ways to support an opinion through storytelling. 

· Make connections between school and career by pointing out that skills acquired in school are helpful in the workplace or that workplace issues are learned in school.

· Go beyond simple sentences to produce full paragraphs that are organized and detailed.

· Remember when you speak to use formal and professional language when possible. Advanced level speakers make a conscious effort to self-edit and correct themselves. 







	Mode:
	From: Intermediate High
	To: Advanced Low

	Interpretive 
Listening
	I can easily understand the main idea in messages and presentations on a variety of topics related to everyday life and personal interests and studies. I can usually understand a few details of what I overhear in conversations, even when something unexpected is expressed. I can sometimes follow what I hear about events and experiences in various time frames.
	I can understand the main idea and some supporting details in organized speech on a variety of topics of personal and general interest. I can follow stories and descriptions of some length and in various time frames. I can understand information presented in a variety of genres on familiar topics, even when something unexpected is expressed.

	
	Can Do Statements
	Suggested Activities

	
	I understand descriptions and stories of events that have happened or will happen. 
· I can understand short presentations about famous people in history. 
· I can understand a voicemail outlining the details of a plan for an upcoming outing. 
· I can follow a video conferencing session in which the speakers recount their experience on a recent trip. 
· I can _______________________
	· Listen to news reports in your language (select your language here and then find stories with videos). Identify the main idea in each report.
· Find a movie theater that shows films in your language and call the information line. Listen for the important information about the theater and the films that are currently showing.


	
	I can understand the main idea of popular genres. 
· I can follow televised promotions for upcoming programs. 
· I can follow a YouTube comparison of two popular vacation locations. 
· I can follow simple oral stories, recorded books, summaries, or short excerpts from speeches.
· I can understand some simple information from a movie trailer. 
· I can _______________________
	· Listen to a TED Talk in your language. Follow the main idea and the points that the speaker makes to support their claims. Practice Presentational Writing by then writing your own blog post to respond to the Talk or by making a Sketchnote that summarizes the talk.
· Listen to movie previews in your language (try searching You/Tube for the movie + language. Ex: Star Wars trailer Spanish)
· Find an audiobook version of a novela or short biography in your language from your local library (Additional resources here) and listen to the story. Listen for the main idea(s). 
· Interview a friend or family member who speaks your language and ask them to teach you idiomatic expressions and help you comprehend the expressions.

	
	Suggested Tips to Level Up

	
	· Make inferences based on what you hear and use context clues in order to grasp added meaning.

· Listen to a variety of real-world texts in order to comprehend a broad range of topics.

· As you listen to texts, predict meaning based on context and your prior knowledge and experiences.

· Challenge yourself to differentiate the main ideas from their supporting details
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To draw a conclusion or show cause and effect

2 causa de on account of, because o _| en resumidas cuentas inshort

a fin de cuentas in the end, after all en todo in any case

al fin finally, at last, in the end | finalmente finally

al finy al cabo :'m after all 1s $3id | 5ara condluir to conclude

al parecer apparently, seemingly para resumir to summarize

asi que S0, therefore para terminar_ toend

como because por because of

COMO consecuencia as a consequence por consiguiente therefore

como resultado a5 a result por ese motivo for that reason

de todos modos at any rate, anyhow por fin finall, at last

debidoa due to, because of por lo mismo for the same reason

en conclusion in conclusion por lo tanto therefore, consequently
en definitva in conclusion, definitively | porque

enfin finally, in short puesto que Since, inasmch as, seeing
en resumen in summary Ya que ‘since, seeing that
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To express agreement.
Creo que Ibelkve 0. Esoes. Thats it
(Estoy) de acuerdo. Lagree. No cabe duc. Without s doubt.
En efecto. Ves indeed. Por supuesto que si. Agree/OF course.
€5 verdad. s true it 50, Tienes razén. Youre right.
To express disagreement
Garo que nol Of course not! No estoy de acuerdo, Tdo not agree.
De ringune manera. o way. No puede ser. 1tis impossibe /it can't be.
Estés equivocadol-a). You'e wrong. iPor supuesto que nol | OF course not!
i hablr. o way. iQué val o way!
o suefiest Do’ even think about
To express surprise
e verdad? s that tue7Realy? iNo o puedo creer Tcantbelew i
n sero? Seriously? iNo me dgas! You dont say!
Figiratel Imagine! Parece mentra. 165 herd to believe.
Lo dudo. Tdoutt 1Que bérbaro! Tcant beleve it
iMentral You are kidding mel 10ué aro! Thats ocweird!
To express an aitemative
Has pensado aue..? Have you thought about..? | {Queé te parece 5.7 What do you think .7
Mo te parece que..? "Dont you think tht. Seria mejor que. It would be better tht.
<Por qué no consideras..2_| Why don't you consider..7
To express preferences
Amime parece que. Tt seems to me tt.. Para . Forme..
Desples de pensarlo, yo_. | After tinking about , L. | Personaimente, yo Personail, T prefer..
prefiero...
To express. inty or indecision
Estoy (un poco) No estoy segquro(-a) delo | Zm not sure what you sai
confuncido(-a). (o fute) confused. | que dijte,pero.. b
To express indignation or disbelief
50 es el comol Thatsthe laststran! iNo puedo més! Tcant take anymorel
o suefest ‘Do’ even think about | 1Qué barberidad! Good griefl
es posiblel Tcantber Qué horrorl Thats termble]
To express concern
iCuinto o sentol 1Qué penal Whata piy!
iQué Idstimal
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Interpersonal Speaking

Possible Tasks (Verbs)
Acepta Accept Despidete Say goodbye | Menciona Mention Recomienda | Recommend
Aconseja Advise Di Say/Tell Ofrece Offer. Saluda Greet.
Agradece Thank Explica Explain Pide Request Sugiere Suggest.
‘Comunica Communicate | Expresa Express. Pregunta Ask Trata Try
Cuenta Tell Finaliza Finalize Propon Propose
Da Give Incluye Include Reacciona React
Describe Describe Insiste Insist Rechaza Reject
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Interpersonal Writing

Informal Salutations

Formal Salutations

[Querido(-a) Dear Estimado(-a) Dear/Esteemed
[ Queridisimo(-a) Dearest Muy sefior(a) mio(-a) Dear Sir/Madam
Mi querido(-a) My dear Muy estimado(-a) Sr./Sra. | Dear Mr,/Mrs.
Informal Closings Formal Closings

Un fuerte abrazo A big hug Atentamente Sincerely / Yours truly
Afectuosamente Suyo(-a) afectisimo(-a) Yours fondly
Carifios Fondly

Con todo mi carifio With all my love

Un beso muy fuerte A huge kiss

Besos Kisses.

Other Useful Expressions for Informal Messages*
iMuchas gracias por tu carta! Thanks a lot for your letter!
Te escribo unas lineas para decirte que... I'm writing a few lines to tell you...

iHace mucho que no sé nada de ti!

1t’s been a long time since I've heard from you!

iQué tal?

How are you?

iPor fin me has escrito!

You've finally written mel

iNo te imaginas lo que me ha pasado!

Youll never guess what happened to mel

iTenia muchas ganas de saber de til

Tve been really wanting to hear from youl

4Quieres saber o que me ha pasado?

You wanna know what happened to me?

iNo te olvides de escribirme!

Don' forget to write me!

*Take a look at the “Interpersonal Speaking” section for more ideas.
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To explain further

Como... s Por o tart
Por esa razén... For thet rezson.. Yagee...
To express acquiescence
Esté bien. [ oK /its ail right. [ No hay més remedio.
o disbelief
n sec? Seriously? Parece mentira.
Lo cudo. Tdouttt.
o express rearet
Lo sento. Tmsory. Siento no poder...
Qué lastima! What 3 shame!_ Siento no haber podido...
iQué penal What  piy!
To dissatisfaction or frustration
Es0 no vale. That's not fair. No puedo més. Tcant stand it anymore.

To express an opinion
CreojPienso ae... T hinkfbelie tat.. Queyo sepa.. s aras Thoow.
(e) parece e It seems (to me) that..
To express probability
Debe de ser. [ 15 profabiy.. | €5 probable aue...
what you have said
Ami me parece que. Esque.
€n otras palabres... Osea.
s decrr..
To ask for an opinion or a suggestion
2QuE cressjpiensas 7 | What do you thik? Te importa? Do you mind?
Que harias ti? What woutd you do? eTe parece bien? Doesthatsound goodto
How do you like twhat
2Qué e parecs? o you think o..2
To suggest an aiterative
o crees que.. Do’ you tink that..? | Sugiero que.. Tsuggest tat..
Propongo que... 1 propose that..7 £Te apetece Do you feel lke..7
Seria mejor.. 1t woul be better ..
To ask for permission
e permitesjdeios. 7 | My L7 £Te moesta que. 7 Do you mind .7

éSe puede..?.
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Presentational Writing

To introduce an idea

a partir de beginning with como punto de partida as a point of departure
al + infinitive upon (action) en primer lugar in the first place
al principio at the beginning para empezar to begin
To add another idea or the next step in a sequence
a la (misma) vez at the same time. en la actualidad presently
ademés besides, furthermore hasta el momento/la fecha | until now
ahora mismo right now hoy dia nowadays
al mismo tiempo at the same time luego then, later
antes de + infinitive ‘before (action) mientras while
con respecto a with respect to, regarding | mientras tanto meanwhile
de antemano beforehand, in advance | para continuar to continue
::1::?!‘:/ ahora/hoy en from now on primero first
dentro de poco shortly, in a short while | también also, too
después de + infinitive after (action) tampoco neither, not ... either
durante during tan pronto como as so0n as
en cuanto as so0n as y(e) and

To express a contrasting point of view or

to restrict another one previously stated

a pesar de (que) in spite of (the fact that) | en cambio on the other hand
aunque although pero but

por el contrario, al
como as, in as much as B e on the contrary
de lo contrario otherwise sin embargo however, nevertheless
de ninguna manera by no means sino (que) but rather
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To

resent different aspects of a topic or to make transitions
0, therefore

asi que hablando de speaking Of, in reference to
con relacién a i elaton to 10 56l .. sino también 1ot only ... but also
con respecto a with respect to por lo comin as a rule, usually
3 e it is suitable to
conviene indicar/sefialar | 7 - it por lo general generally
de ese modo in that way, so por otro lado on the other hand
de modo/manera que in such a way that por un lado on the one hand
en cuanto a regarding también viene al caso it also to the point
To emphasize

n . . hay que tomar en cuenta | one must realze (take into
a mi parecer in my opinion e Secount) that
ademés furthermore, in addition | lo importante es que what is important is that
de hecho in fact, as 3 matter of fact | lo que importa es que what matters is that
en otras palabras in other words o0sea thatIs to say, in other
en realidad actually, in fact sin duda without & doubt

N that is to say, in other
es decir fosind sobre todo above all
To give examples

para ilustrar to illustrate por ejemplo for example
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AMERICAN COUNCIL ON THE
TEACHING OF FOREIGN LANGUAGES





